Assessment Extension Requests - past due date of Assessment

Student discusses need for submitting an Application
for Extension form for final assessment through the
STEPS Campus Coordinator to the Course
Coordinator

Course Coordinator confers
with Campus Coordinator to ascertain
if personal circumstance should have any bearing
on the recommendation for extension. Request
deemed acceptable by
Campus Coordinator/Course
Coordinator.

Yes

Extension granted No

Marker/Course Coordinator
marks and records student’s
results.

4

Course Coordinator forwards change of grade to SAO for uploading into
CQUcentral student record system.

Campus Coordinator and
student discuss student’s
situation.






