
start Maximum time frame allowed 
for submission of DPORS after 

commencement: 
1 year  (full time); 
2 years (part time)

5 months into candidature, email 
supervisor asking for panel reviewers 

(4 required – ADRI-Chair & 2 reviewers 
+ 1 reserve). Confirmation abstract to 

be attached. Supervisor to provide 
evidence of reviewer acceptance.

CQUniversity
Confirmation of Candidature

PhD by Research

end

4 weeks prior:

Full confirmation 
document received 

from candidate 
for review.

3 weeks prior:
Panel is provided with DPORS, Policies and 

assessment sheet attached.

Organise panel and chair to attend 
presentation.

1 week prior: 
Reviewer responses received 
by ADRI, sent to supervisor 

and candidate
Panel advises if document not 
suitable for oral presentation. 

If not OK

If amendments are required, 
Chair to provide report based on 
the panel’s comments outlining 
the required amendments and 
forward to candidate and copy 

to supervisor

Candidate is 
advised of revised 

time-frames for 
resubmission:

1 month

Candidate re-submits 
confirmation 

document

Book room via ISL/
Access Grid to 

Mackay, Gladstone & 
Bundaberg

Abstract for email received 
from candidate. 

Email invite with abstract to 
CQUni general email list

Official letter of 
advice confirming 
confirmation of 

candidature sent to 
candidate from OoR, 
copies to supervisor 

and ADRI office

ADRI approval of reviewers 
given.

Print Report on Confirmation 
of PhD / Masters 

Candidature form.
. Give form to Chair to take 
to Presentation/Discussion.

If not OK

If OK

If OK

If not OK

If OK

If amendments are required, 
Chair to provide report based on 
the panel’s comments outlining 
the required amendments and 
forward to candidate and copy 

to supervisor

Candidate is 
advised of revised 

time-frames for 
resubmission:

3 months

Candidate re-submits 
confirmation 

document

If OK

If not OK

Confirmation date 
negotiated with candidate, 

supervisors and ADRI

Candidate submits 
response to reviewer 

comments

Confirmation 
Presentation Held

Panel completes 
Report on 

Confirmation of PhD / 
Masters Candidature 

form.

Office of Research 
sends 

recommendation to 
Research Higher 

Degree Committee 
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