Addendum for Harvard guide
The 2011 document can be found on CQUniversity’s website at 
 http://facultysite.cqu.edu.au/FCWViewer/getFile.do?id=31243
Here are the new entries in the guide. Please read the first 11 pages on the guide on the Web to check out theory areas.
	Compiled document or learning package
	The Gladstone Hospital’s learning package compiled by Dawson (2009) outlines the rules for epidural injections.
	Dawson, A (comp.) 2009, ‘Gladstone health service epidural learning package: epidural self directed learning package’, Gladstone Hospital, Gladstone.

	Occasional paper XE "Occasional paper"  for a Government Committee
	Salinity is a problem for inland Australia (Prime Minister’s Science, Engineering and Innovation Council [Australia] 1998).
	Prime Minister’s Science, Engineering and Innovation Council (Australia) 1998, Dryland salinity and its impact on rural industries, occasional paper, Department of Industry, Science, and Resources, Canberra.


This next item replaces iBrainz

	Screencast
	According to Bell (2010), leadership by numbers is not the answer.
Use the name on the copyright page of the resource.
	Bell, S 2010, Academic leadership, screencast, viewed 20 October 2010, http://dmai.cqu.edu.au/FCWViewer/view.do?page=12664


	Brochure XE "Brochure"  (author is also the publisher XE "publisher" )
	WesternXposure (2010) promises tourists an exploration of the beautiful coral coast of Western Australia.
	WesternXposure 2010, 5 Day Exmouth to Perth Safari WX, brochure, WesternXposure, Perth.


	Photographs on the Web

with name of creator

No creator of the image given
	Photographer Lloyd (2008) captures the grace of Marilyn.

The falling man (2006) illustrates capture of motion.
	Lloyd, H 2008 (1951), Marilyn Monroe arrives at Greenacres, digital image, Photographers Gallery, viewed 12 July 2020, http://www.photographersgallery.com/photo.asp?id=1315
Note that in the reference above, the web site publication has a different date than the original publication. In this case, the web site publication date is given first and the original publication date is added in brackets.

The falling man 2006, digital image, Ananyah, viewed 12 July 2010, http://ananyah.com/blog/2006/03/16/the-falling-man/



	Facebook XE "Facebook" 

	In text (When I was your age, … n.d.)
	When I was your age, Pluto was a planet n.d., in Facebook, group page, viewed 14 October 2010, http://www.facebook.com/group.php?gid=2207893888
Follow the format:

Username or Group Name n.d., in Facebook, page type, viewed day month year,    http://www.facebook.com/specificpageURL
Note: be careful about the provenance of the source.


	Twitter
	BarackObama (2009)

Note: a tweet may not be a permanent source.
	BarackObama 2009, Launched American graduation initiative to help additional 5 mill. Americans graduate college by 2020,  http://bit.ly/gcTX7 (Twitter post), 15 July, viewed 14 October 2010, from  http://twitter.com/BarackObama/status/2651151366 




	E-book XE "book"  
	The reality of supply chain management … (Quayle 2006, p. ). 

or

According to Quayle (2006, p. 5), procurement involves ‘(’.
	Quayle, M 2006, Purchasing and supply chain management: strategies and realities, e-book, Idea Group Publishing, London, viewed 20 October 2010, http://www.scribd.com/doc/20072113/Purchasing-and-Supply-Chain-Management-Strategies-and-Realities#fullscreen:on


	Pages from a book on CQUniversity Course Resources Online
	The health care system in Australia is financed … (Willis 2009).
	Willis, E 2009, ‘Chapter 1: the Australian health care system’, in E Willis, L Reynolds & H Keleher (eds), Understanding the Australian health care system, pp. 3–60, Churchill Livingston Elsevier, Sydney, CQUniversity Course Resources Online (NURS11151).


Q19: How do you format the title of a book, article or Web page that has a title and a subtitle?
A19: The titles are separated by a colon and the word that follows the colon is in lower case unless it is a proper noun. Example:

Stevens, LP & Bean, TW 2007, Critical literacy: context, research, and practice in the K-12 classroom, Sage Publications, Thousand Oaks.
Q 20: Page numbering a report.

A 20: When preparing a report the Introduction is always on page 1.  There are no page numbers for the Title page, Abstract and Table of contents.

Using page numbers

Note: include the page number when paraphrasing from a lengthy document to indicate information from a specific sentence, paragraph, table, chart, chapter or graph.  
Plagiarism

According to the CQUniversity Glossary plagiarism is defined as ‘the presentation of work, ideas or data of others as one’s own without appropriate acknowledgement’ (Source: Academic Board 2010, p. 1).  It is considered serious misconduct at university and should be avoided at all times. 
CQUniversity has a policy on plagiarism and you are strongly encouraged to familiarise yourself with it. The following URLs will lead you to 

CQUniversity’s Plagiarism Procedures http://policy.cqu.edu.au/Policy/policy_file.do?policyid=1244 

Student Misconduct and Plagiarism policy http://policy.cqu.edu.au/Policy/policy_file.do?policyid=1245 
Committing plagiarism can carry very serious penalties for students, including expulsion XE "expulsion"  from a university. (Note: Expulsion for some international students may mean having to return to their own country because this forfeits their student visa.) Regrettably, students have been known to commit offences of plagiarism by not understanding what acceptable paraphrasing, summarising or quoting techniques are. 
The best way to avoid being accused of plagiarism is to acknowledge the resources upon which you have based your ideas.

Tables and Figures

See figure examples on pages 2 and 3 of the guide and see Table example on page 15.
Figures XE "Figures"  include graphs, diagrams, drawings, photos.

Figures are numbered and the caption is always put underneath the item.  The source of the item is then on the next line. 

Tables XE "Tables"  are numbered and the caption put at the top of the item.  The source is then put underneath the item. 
